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Workday: Banking & Payment Elections  

Step 1: Access the Expense Hub from your Workday Menu 
 

 

 
 

 

 
 

 

Step 2: Select Payment Elections 

 

 

 

 

 

Step 3: Confirm Routing & Banking Account Number is correct by selecting Edit, Remove, or 

View 
 
NOTE: Although banking information will be carried over from PeopleSoft, please confirm 

information is correct.  
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Step 4: Confirm Payroll Payment Elections are set up with the correct Bank Account 
 

 

 

 
Step 5: Confirm all information is correct 

 


