Workday: Banking & Payment Elections

Step 1: Access the Expense Hub from your Workday Menu

Menu Shortcuts

{3 Home
Y~ Configuration
X}  Learning Management

&l  Organization

&  Personal

Benefits and Pay

Step 2: Select Payment Elections

@ Expenses Hub -

98  Overview
(% Expense Reports
B  Expense Transactions

Travel Profile

Step 3: Confirm Routing & Banking Account Number is correct by selecting Edit, Remove, or
View

NOTE: Although banking information will be carried over from PeopleSoft, please confirm
information is correct.

Account t Nickname Country Bank Name: Account Type Account Number

Checking: CENTIER BANK United States of Amarica CENTIER BANK Checking
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workday.
Step 4: Confirm Payroll Payment Elections are set up with the correct Bank Account

Pay Type Payment Type Account

Payrall Direct Deposit Checking: CENTIER BANK

Step 5: Confirm all information is correct
Payment Elections 2 items

Pay Type Payment Type Account

Payroll Direct Depasit Checking: CENTIER BANK
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